WEEK BY WEEK PLANNING OVERVIEW

Date: __________     FORMCHECKBOX 
 Tickled for next quarter

	Pri
 
	Order

	Project
	Hrs.
	Deadline
	Start
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	


WEEK BY WEEK PLANNING OVERVIEW

Date updated: _________  FORMCHECKBOX 
 Tickled for next quarter
Optional:  put week beginning dates in and draw the time period you’ll be work on it and then deadlines using D for deadline.

	Pri 
	Order
	Project
	Hrs.
	Deadline
	Start
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Week by week overview, Updated as of:  ________

	Begin

	Mon

	Tues
	Wed
	Thurs
	Fri
	Sat
	Sun

	19
	 
	
	
	
	
	
	

	26
	
	
	
	
	
	
	

	8/2
	
	
	
	
	
	
	

	9
	
	
	
	
	
	
	

	16
	
	
	
	
	
	
	

	23
	
	
	
	
	
	
	

	30
	
	
	
	
	
	
	

	9/6
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	

	20
	
	
	
	
	
	
	

	27
	
	
	
	
	
	
	

	10/4
	
	
	
	
	
	
	

	11
	
	
	
	
	
	
	

	18
	
	
	
	
	
	
	

	25
	
	
	
	
	
	
	

	11/1
	
	
	
	
	
	
	

	8
	
	
	
	
	
	
	

	15
	
	
	
	
	
	
	

	22
	
	
	
	
	
	
	

	29
	
	
	
	
	
	
	

	12/6
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	

	20
	
	
	
	
	
	
	

	27
	
	
	
	
	
	
	


WEEK BY WEEK PLANNING OVERVIEW

EXAMPLE

Date updated: _________  FORMCHECKBOX 
 Tickled for next quarter
Optional:  put week beginning dates in and draw the time period you’ll be work on it and then deadlines using D for deadline.
	Pri 
	Order
	Project
	Hrs.
	Deadline
	Start
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Personal taxes
	10
	Oct. 15
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Corporate taxes
	60
	Dec. 1
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Clean up organization
	60 
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	M plan written up
	50
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Website
	20
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	Course homework
	40
	Oct 22
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	
	


Week by week overview, Updated as of:  ________

	Begin

	Mon

	Tues
	Wed
	Thurs
	Fri
	Sat
	Sun

	19
	 
	
	
	
	Don?
	
	 

	26
	  
	
	R  appt.  2   
	So. Lake Tahoe
	(
	
	

	8/2
	DM appt 3
	
	DP appt. 4
	
	
	
	

	9
	
	
	Dental
	
	
	
	

	16
	
	
	
	
	
	
	

	23
	Ruben
	
	
	
	
	
	

	30
	
	
	
	
	
	
	

	9/6
	
	
	
	
	Course
	Course
	Course

	13
	
	
	
	S.F. 
	Big event
	D & S wed
	

	20
	
	
	
	
	
	
	

	27
	
	
	
	
	
	
	

	10/4
	
	
	
	
	
	Trip
	(

	11
	(
	(
	(
	(
	(
	(
	(

	18
	(
	(
	(
	
	
	
	

	25
	
	
	
	
	
	
	

	11/1
	
	
	
	
	
	
	

	8
	
	
	
	
	Course
	Course
	Course

	15
	
	
	
	
	
	
	

	22
	
	
	
	
	
	
	

	29
	
	
	
	
	
	
	

	12/6
	
	
	
	
	
	
	

	13
	
	
	
	
	
	
	

	20
	
	
	
	
	
	
	

	27
	
	
	
	
	
	
	


� Use ABC for importance, 123 for urgency.


� Put down the order in which you think it best to start the projects.


� The date for the beginning of the week.


� Use arrows to indicate days it goes over.  Ok to indicate hours on project also.


� The date for the beginning of the week.


� Use arrows to indicate days it goes over.  Ok to indicate hours on project also.
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