INCOMPLETIONS AND WHAT TO DO ABOUT THEM
(Draft, but usable)

‘Again, “incompletions” are anything you don’t feel resolved about or have some attention stuck on.  The objective is to complete these and free up that stuck attention (and energy) so that you can move on in a powerful, validate way to create more of what you want in life.  Completing some of the incompletes will, in some cases, give you directly more of what you want.  

This process, if done completely, can extend over a fairly long period.  However, when you begin it, you will feel immediate benefits and feel a big difference – almost like magic, but really quite logical if you think about it.  

As with the other areas of life, it is best to use the 80-20 principle where possible, although some people will need to just handle the easier ones – whatever works.  Basically, identify the most important 20% and you’ll get 80% of the results by doing that 20%.  

Complete the form like this:   

	Area

	INCOMPLETE ABOUT
	Done

	Pri

	FOLLOW-UP?

	A10
	
	
	A2
	√  3/15/05

	A10
	
	
	A1
	√  2/15/05

	A10
	
	
	C3
	No.  Satisfied I can drop it.

	A10
	
	
	
	


After filling in the area (if you choose to do that), then add at least the A and B priorities (C’s are ok if you wish to do so).  If you intend to follow up, put a checkmark in that column and when you are planning, you can add a target date to start it.  

Note that if you entered this into the word document within the tables, you could sort by this column.
Although this appears to be inconsistent with the prioritizing system, such things as cleaning out your closets and throwing away all clothes not worn for a year can be quite freeing and even exhilarating.  Organizing your file system, putting away piles of disorganized stuff, cleaning up an undone project, finishing decorating a room – all of these can have a surprisingly positive effect on your mood.

What has a greater long term effect are the things that you have set up to be “barriers” in your life, as they are all that is preventing you from being fully satisfied and fully happy in life.  Coaching or counseling assistance and/or some training, especially the Landmark Forum training
, can be very helpful.  The effect on relationships can be quite phenomenal and gratifying.

You should set aside at least two hours a week, but preferably up to 5 hours a week or even a day occasionally, to focus on the “completion.”  You’ll never regret the time spent, as you will feel liberated and rejuvenated and more capable of producing more of the results you want in life. 
� E.g. A10, a projects subsection, or A if you just want to do overall separation.  If you pull this up in word, you can later sort it.  You should just look at the listing of possible areas and then write them down as fast as you can and then later go back and do the classifying by area if you want to do the sorting. 


� Use this to keep track of what you’ve finished or, if you’re putting it on another list, such as in a computer tracking software, you would put a check mark there.


� If we’re using the 80-20 rule, we would identify those that are A level priority, plus maybe the B priorities.  See the time and productivity management section of the website.


� See � HYPERLINK "http://www.landmarkeducation.com" ��www.landmarkeducation.com� .  Taught worldwide and in numerous locations in the United States.
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